文藻外語大學學生團體旅遊活動申請表

Application Form for Students’ Group Tour

	申請單位
Organization Name
	
	申請日期
Date of Application
	

	申請人
姓名及學號
Applicant Name and Student Number
	
	聯絡方式
Telephone Number
	

	舉辦日期
Date
	YYYY / MM / DD- YYYY / MM / DD,   DAYS   NIGHTS 

	人數
Number of Students
	
	交通工具
Transportation
	

	審核時具備之文件
Attachment
	□附件一活動流程表Schedule
□遊覽車租賃定型化契約書(如委託旅行社辦理則免繳) Bus lease agreement (if the tour is arranged by the travel agency, no agreement is needed.)
□國內旅遊定型化契約書(如未委託旅行社辦理則免繳) Domestic tour contract (if the tour is arranged by the travel agency, no contract is needed.)
□保險憑證影本Copy of certificate of insurance
□家長同意書(未滿18歲參加同學需繳交) Parental agreement (for students under the age of 18.)

	導師或帶隊老師
Tutor
	

	課外活動指導組
Extracurricular Activities Section
	

	會辦欄

Other Sections
	

	學生事務長
Dean of Student Affairs
	

	備註
Remarks
	1、 本表應於活動前20天送課指組審核。The application must be submitted to the Extracurricular Activities Section 20 days prior to the departure of the tour.
2、 帶隊指導老師至少一位。At least one advisor is required for the tour.
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Date:  YYYY  /  MM  /  DD
	活動流程表Schedule

	時間Time
	活動內容Activity
	地點Venue
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