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Wenzao Ursuline University of Languages

114 Academic Year — 43rd Sports Day & Charity Fair Class Guidelines

1. Event Date & Time: Saturday, December 6, 2025, 09:00-17:00

2. Compensatory Day Off: Monday, December 8, 2025

3. Event Information (Charity Fair)

(1) Charity Fair Schedule

No.| Task | Date | Notes
'1 | Booth Setup \Dec 5 (Fri)  |112:00-17:00
Charity Fair ) )
2 Activities Dec 6 (Sat) {{09:40-15:00
15:00-15:30. Student Affairs Office will check at 15:30. You may
Booth Area . . . .
3 Dec 6 (Sat) ileave only after passing inspection. Deposit may be deducted if
Clean-up .
the area is not cleaned.
4 EEClosing CeremonyEEDec 6 (Sat) EE~15:30
Submit Income & {{Before 13:00, . . L .
5 Expense Form Dec 12 (Fri) Submit to Extracurricular Activities Section

(2) Charity Fair Rules

Alcoholic drinks and gambling activities are strictly prohibited. Violations will result in full
deposit deduction.

The school does not provide electricity. Booths needing electricity must bring their own
equipment. Unauthorized power use will result in deposit deduction or booth removal. Damaged
tents, tables, or chairs must be compensated.

Food booths may only use portable gas stoves (cassette stoves). Gas tanks are not allowed in
booth areas.

Booth themes must not involve bullying, discrimination, or gender equality disputes.
This event uses cash only (no coupons).

Plastic shopping bags are not allowed. Please offer discounts or extra portions to customers who
bring reusable containers.

Follow campus garbage sorting rules. Do not damage school facilities during booth setup.
Notify organizers if your booth content changes.

A NT$1,000 deposit must be submitted with this form. After the event, the deposit can be
refunded if the booth area and equipment are undamaged and fully cleaned. Submit the “Income
& Expense Report” (signed by advisor) by 13:00 on Dec 12 to reclaim the deposit. Late
submissions will be considered a donation.

4. Event Information (Sports Day)




(3) Full Rehearsal: Dec 3 (Wed), 15:10-17:00 (Period 8-9, no classes)

® Each department must ensure 62 marching participants (including two banner carriers and the
department student association president) are present and assembled before 15:10.

® Dress code: Sportswear or department uniform, as required by your department.
(4) Opening & Closing Ceremonies

® Sports Day: Dec 6 (Sat), 08:30-17:00
(Counts as 8 class periods: 1-4 morning; 69 afternoon)

(5) Opening Ceremony
® Marching participants must assemble at 08:30.
® Departments must gather in the designated staging area by 08:45.
® March-in begins at 09:00.
® Dress code according to each department’s regulations.

(6) Closing Ceremony

Estimated start: 15:30 (may adjust based on event progress).

All students must stand by at 15:20.

After announcement, marching participants line up in two rows on the field.

After the ceremony, departments must return their signboards and flags to the P.E. Center before
leaving.

(7) Competition Schedule: Event schedule (including pre-events) will be posted on the Physical
Education Center website.

(8) Additional Competitions: Badminton Doubles and Arcade Basketball contests will be held on
the event day. Schedules will be announced during Sports Day week; participants, please
check announcements and email.

5. Dress Code

® Charity Fair: Class may set their own dress code. Class T-shirts, department shirts, or casual
wear are allowed.

® Sports Day: March-in and competition attire must follow department regulations.

6. Attendance Requirements

This is a major annual school event. All students must participate.
Those unable to attend must apply for leave in advance.



(1) Attendance Rules (Dec 6)

Program / Year Level Attendance Time Notes

1. Full-day absence counts as 8
missed periods if no valid reason.
2. Half-day participation counts as 4
periods, but must report to advisor
and apply for leave online.

3. Vice class leader reports absences
via “Major Assembly Attendance
System.”

2-year, 4-year, and 5-year Junior {10:30-13:30 (choose one time
College Programs; 2-year & 4- for your class to gather and
year Bachelor's Programs take attendance)

(2) Notes:
Classes must choose one meeting time between 10:30-13:30 for attendance.
Physical (in-person) attendance only—no online check-in.

Personal leave must be applied for in advance; sick leave requires medical proof.

Students not competing or running a booth are encouraged to support classmates.

7. Campus Cleaning Assignments
(1) Junior College Year 1-3 Classroom Cleaning
08:30-08:45 — Clean classroom floor; empty trash bins before leaving school.
(2) Charity Fair Booth Area

15:00-15:30 — Clean within 2 meters around the booth.
15:30 — Student Affairs Office checks the area. Deposit may be deducted if not clean.

(3) Sports Day Department Rest Area

15:00-15:30 — Clean within 2 meters of your department tent.
16:00 — Inspection by Student Affairs Office.

7. Contact Information
(1) Charity Fair: Extracurricular Activities Section (Ext. 2221)
(2) Sports Day: Physical Education Center (Ext. 7602)

(3) Attendance: Student Assistance Section (Ext. 2214)



