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Regulations Governing the Appointment of Student
Organization Advisors in Wenzao Ursuline
University of Languages

X F108# 117 5P (75 ¢ 321 i

Approved at the Administrative Meeting on November 5, 2019
AFI08E 127 01 P ‘S4T30 i§

Ratified by the President on December 1, 2019
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Article 1 Wenzao Ursuline University of Languages (hereinafter referred to as “the
University”) has enacted the Regulations Governing the Appointment of
Student Organization Advisors (hereinafter referred to as “the Regulations™)
to improve guidance provided by student organizations and encourage their
solid development and activity quality.
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Article 2 Appointment Procedure and Eligibility:

1. An internal or external expert shall be invited to serve as the advisor of a
student organization based on its actual needs according to regulations.

2. The leader of a student organization shall submit an advisor application and
relevant documents before the new academic year begins or when the
advisor is changed. The Office of Students Affairs collects information and
submits the advisor list to the Personnel Office for review. If the review is
passed, the President will appoint the advisor.

3. An advisor serves for a term of one academic year and may be reappointed.

4. A current student of the University is not allowed to serve as an advisor.
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Article 3 In addition to professional instruction, an advisor shall support the following
affairs:
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1. Guiding students to learn the correct knowledge and concepts of student
organizations
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2. Supporting student organizations to handle affairs and solve operational
issues
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3. Supervising the use of the budget
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4. Instructing student organizations to apply for organizing activities and

attend these activities
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5. Attending internal or external activities with student organizations to
ensure student safety and discipline; recommending or assigning a
person to attend activities with said organizations if the advisor
himself/herself is unavailable
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6. Reviewing and signing the student organization log for confirmation
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7. Supporting the University to handle special and serious issues of
student organizations
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8. Attending meetings for advisors
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9. Complying with the code of ethics
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Article 4 Hourly wage and allowance are paid according to the following rules:
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1. The standards for hourly wage payment and subsidy are specified in
Attachments 1 and 2. Each organization shall document its advisor’s
attendance and actual instruction for payment application. Excess wage
shall be covered by the responsible student organization. A student
organization is required to pay the advisor by itself if the application
for hourly wage is submitted late.
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2. If a student organlzatlon needs to request additional subsidy for hourly
wage to meet teaching needs, it will be handled separately depending
on its situation and overall performance.
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3. One advisor can only serve for two different types of student
organizations, and guidance cannot be provided at the same time.
His/her hourly wage will be calculated respectively.
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4. An advisor who is not formally appointed by the University cannot
receive an hourly wage.
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Article 5 When an advisor can no longer teach or fulfill his/her duties according to the
rules of the University due to some reasons, the student organization may
appoint a new advisor. The newly appointed advisor is required to pass the
internal review or actively make a request and submit the original of the
Police Criminal Record Certificate to complete the appointment procedure.
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Article 6 An advisor will be rewarded at an annual workshop or meeting for serving
the same student organization for five years.
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Article 7 The Regulations become effective after being approved at the Administrative
Meeting and ratified by the President. Amendments must follow the same
procedure.



